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	District IX Committee Action Plan
SEATA Annual Symposium Oversight Committee
	STATUS
	P
	In progress (NP = No Progress; P10 = 10%; P50 = 50%
	Report date:

Mar 20, 2005

	
	
	
	C
	Completed (fill in Completion date)
	Period of time covered by this report:

Mar 2004 – Mar 2005

	
	
	
	O
	Ongoing (use only for tasks that are expected to continue indefinitely)
	

	
	
	
	X
	Discarded (provide comment)
	Report submitted by:

Kelli B. Sabiston

	SEATA Executive Board Liaison:
	Kelli Sabiston
	
	#
	On Hold (provide comment)
	

	STRATEGIC DIRECTION: 1,2

	A/I
	Project/Actions
	Resp. Party
	Target Date
	Compl. Date
	Status
	Comments. Obstacles, or Snags
	Results

	I
	Review 2004 Annual Mtg
	KS, Exec Bd
	4-30-04
	4-30-04
	C
	
	

	I
	Review Bills from 2004 Annual Mtg
	KS, Exec Bd
	4-30-04
	4-30-04
	C
	
	

	I
	Review Contract for 2005 Annual Mtg
	KS, Exec Bd
	4-30-04
	4-30-04
	C
	
	

	I
	Meet @ NATA with Exec Bd
	KS
	6-04
	6-04
	C
	
	

	I
	Get 1st draft of 2005 program from Educ. Comm.
	KS
	11-04
	11-04
	C
	
	

	I
	Order member gifts
	KS
	11-04
	12-04
	C
	
	

	I
	Confirm Presidential Lecturer
	KS
	12-04
	12-04
	C
	
	

	I
	Review all plan for 2005 Annual Mtg
	KS
	12-04
	12-04
	C
	
	

	I
	Contact Comm. Chairs to get meeting space requests
	KS
	1-05
	1-05
	C
	
	

	I
	Review Room List
	KS
	1-05
	2-05
	C
	
	

	I
	Set up Past Directors B’fast
	KS
	1-05
	1-05
	C
	
	

	I
	Set up Sun. DD roundtable discussion
	KS
	1-05
	1-05
	C
	
	

	I
	Set up preliminary meal plans
	KS, MBH
	1-05
	2-05
	C
	
	

	I
	Review plans with Symposium Committee
	KS
	2-05
	2-05
	C
	
	

	I
	Finalize Room List
	KS
	3-05
	3-05
	C
	
	

	I
	Finalize Meal Plans
	KS, MBH
	3-05
	3-05
	C
	
	

	I 
	Finalize all meeting plans
	KS, Exec. Bd, Symp Comm
	3-05
	3-05
	
	
	

	I
	Attend 2006 SEATA mtg
	KS
	3-30-05-

4-3-05
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